
405 West Twenty Third Street. New York, NY 10011 | (212) 675-2000 

LONDON TERRACE TOWERS OWNERS, INC. 

Important documents
Sample Certificate of Insurance: Pages 2 - 5

for professional movers move-in/move out

Indemnification Form: Page 6 for self move 
in/out,  furniture delivery, etc.

Elevator Dimensions: Page 7

Fees:

$250 - Move in/out fee (Non-refundable)
$500 - Move in/out deposit (Refundable)
$1000 -Self-move and self delivery deposit (Refundable)

Please note deposits are refundable assuming no damages 
and will be issued 2 business days (48hrs) after completion.
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LONDON TERRACE TOWERS 
Certificate of Insurance Information for Move-In / Move – Out / Deliveries 

The freight elevator may be reserved Monday to Friday, from 9am to 4pm. Please submit 
your COI no less than 48 hours from your requested reservation date; additionally, you 

may submit your reservation request via Buildinglink. 

ON ALL CERTIFICATES OF INSURANCE, THE DESCRIPTION SHOULD HAVE 
THE FOLLOWING ENTITIES LISTED AS ADDITIONAL INSURED: 

1. LONDON TERRACE TOWERS OWNERS, INC.
2. LONDON TERRACE TOWERS CONDOMINIUM
3. LONDON TERRACE ASSOCIATES
4. DOUGLAS ELLIMAN PROPERTY MANAGEMENT
5. NAME, ADDRESS, AND APT. NUMBER OF RESIDENT/UNIT OWNER

THE COI SHOULD ALSO INCLUDE GENERAL LIABILITY, UMBRELLA 
LIABILITY, AND WORKER’S COMP. 

THE CERTIFICATE HOLDER IS: 

London Terrace Towers Owners, Inc.  

C/O Douglas Elliman Property Management 

405 West 23rd Street, Suite 2E 

New York, NY 10011 

(212) – 675 – 2000 

PLEASE EMAIL THE CERTIFICATE OF INSURANCE AND PROOF OF WORKERS 
COMPESATION TO: ltt.managementoffice@ellimanpm.com  
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To: London Terrace Towers Owners, Inc. 

From: ____________________________ 

Subject: Indemnification Letter for Resident and/or Helpers ______________________ 

Date: _____________________________________________ 

Cc: Halit Mehmetaj
Resident Manager, London Terrace Towers Owners, Inc. 

I, __________________________, do agree to hold harmless and indemnify London 
Terrace Towers Owners, Inc., London Terrace Towers Condominium, London Terrace 
Associates, Douglas Elliman Property Management, and its Board of Directors and 
Managers, employees and agents from any liability and property damage, and/or 
personal injury, arising out of, or relating in any way, to my move in. In addition, we 
agree to be personally and financially responsible for any damages and/or injury. 
Thank you. 

_____________________________________ ________________________________ 
Signature Date 

_____________________________________ ________________________________ 
Signature Date 

_____________________________________ ________________________________ 
Signature Date 



405 West Twenty Third Street. New York, NY 10011 | (212) 675-2000 

LONDON TERRACE TOWERS OWNERS, INC. 

Elevator Dimensions

Passenger Elevator

Rear Wall: 64 inches

Side Wall: 51 inches

Height: 93 inches

Diagonal: 115 inches

Door Width: 36 inches

Freight Elevator

Rear Wall: 55 inches

Side Wall: 69 inches

Height: 95 inches

Diagonal: 123 inches

Door Width: 55 inches
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